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Konuenuis

po3BUTKY LleHTPY HalaHHA aAMIHICTPATUBHUX MOCJIYT
BpomniB-OcancbKkoi ceTMIIHOT paau 00’ €IHAHOI TePUTOPiaIBLHOI IPOMaIH

1. BusHaueHHs TepMiHIB, 110 BUKOPHCTOBYIOThc B Konuenmii:

AJMIHICTpaTUBHA MOCIYyra — pe3yibTaT 3[1MCHEHHS BJIAJJHUX MOBHOBAXKEHb
aJMIHICTPAaTUBHUM OPraHoM, IO BIAMOBIAHO /10 3aKOHY 3a0e3nedye HopHIUYHE
oopMIIeHHSI YMOB peaiizaiii pi3UYHUMHU Ta IOPUAUYHUMU 0COO0aMu Tpas, CBOOOT
1 3aKOHHHUX IHTEpeciB 3a iX 3asBOI (BMJaua JO3BOJIB, aKTiB, cepTU(]IKATIB,
MOCBITYEHb, MPOBEICHHS pEeECTpallii TOIIIO).

HenTtp nHananns aaminictpatuBaux nociyr (LIHAII) - crpykrypa bpoinis-
Ocancpkoi cenmumHoi pagu OTI, mo 3abe3medye OesmocepeHIO poOOTy 13
oJIep)KyBauyaMH aJIMIHICTpPATUBHUX IOCIYT, BIAMOBIAHO JO YOTO BCl MPOIIECH,
NOB’s13aHI 3 HAJAHHSAM aIMIHICTPAaTUBHUX TIOCIYT, BiIOYBarOThCS BCEpEAMHI
BUKOHABYOTO OpraHy abo 0e3rnocepe/IHbO MK BUKOHABUMMU OpraHamMu 0e3 yJacTi
3aMOBHHKA;

OnepxyBadl aAMIHICTPAaTUBHUX TOCIYT — IOPUAUYHI O0COOM, B TOMY YHCIHI
1HO3eMHI1, (i3uuHI 0COOM — MIANPHUEMII, TPOMAASHU, 0coOu Oe3 rpomajsHCTBA,
1HO3eMHI TPOMAJISIHU, SKI 3BEPTAIOTBCS O0OCOOMCTO abo0 uYepe3 JIOBIpEHHX
IPEJACTAaBHUKIB 32 OTPUMAaHHSAM aIMIHICTPATHBHOI MOCIYyTH Ta/abo OTpUMaHHSIM
1H(GOpMAIIIITHO-KOHCYIBTAIIIMHOT MIATPUMKH I0JI0 HAJaHHS aIMIHICTPATHBHUX
TIOCHTYT.

BxigHuii makeT JOKYMEHTIB - KOMIUIEKT JOKYMEHTIB, C(HOPMOBaHHIA
BIJIMOBITHO 70 YMHHOTO 3aKOHOJ/JABCTBA, IO TOJA€ OACPKyBad JJIsI OTPUMAHHS
aMIHICTPATUBHOT TTOCTYTH.

PesynpTaT mociayru — JOKyMEeHT a00 KOMIIJIEKT JOKYMEHTIB, 0()OpMIICHUH 1
chopMOBaHMI  BIAMOBIIHO JO YHHHOTO 3aKOHOJABCTBA, IO BHUIAETHCS
oJlep KyBauy MICJIsI HATaHHS aJIMIHICTPATUBHOI MMOCTYTH.

Ctpok HaJaHHS aAMIHICTPATUBHOI TMOCIYTH — TMEpio BiJ OTPUMAaHHS
BXIJHOTO MAKETy M0 mepenadi Buximnoro makety B [[THAITI.

[IpamiBauk, aaminictpaTtop IIHAII — mocamoBa ocoba bpominiB-Ocaacekoi
cenuiHoi paau OTT, sika:



- 3a0e3nedye «HEepIIMi» KOHTAKT 13 OJEp)KyBadyamMHu aJIMIHICTPATUBHHUX
MOCIYT, 3'ICOBY€E MPUUMHY 3BEPHEHHSI, KOHCYJIBTYE 1100 podbotu [THAII,

- HaJla€ JIeTalbHy KOHCYJIBTAIIIO 100 0a)XaHO1 aJAMIHICTPaTUBHOI OCTYTH,
npuilMae BXiJHI Ta BUJA€ BUXIIHI JOKYMEHTH, 3IIHCHIOE iX peecTpalio B
eJICKTPOHHIN 0a3l TaHUX;

- 3a0e3nedye B3a€MOJII0 3 BIANOBINAJBHUMM MPALIBHUKAMUA BUKOHABYMX
oprasiB, 3/iiicHIOe iH(DopMaliitne 3abe3neuennst [[HATIL.

Enexrtponna 6a3za maHux - €JEeKTPOHHA CHCTeMa OOJIIKY 1 KOHTPOJIIO, IO
aKyMyJIlo€ BClO 1H(OpMaIlil0 MpPO MOPSAOK 3IMCHEHHS [iif, MOB'A3aHUX 3
HaJaHHSAM aJMIHICTPATUBHUX IOCHYT 1 pyX BCIX JOKYMEHTIB B paMKaxX poOOTH
ITHAII Ta kJi€HTCHKUX YacTHH, M0 € poOounmu Mmicusamu npaniBHukiB [THAIT i
o0'elHaH1 B €IMHY BHYTPIIIHbO OpraHizamiiiHy Mepexy 3 IMEeBHUMHU IpaBaMu
JOCTYIy JUISl PI3HUX KOPUCTYBAYiB.

[Hpopmariitna kapTka — JOKYMEHT, B IKOMY BifioOpaskeHa iH(opmarlis st
OJlep)KyBauiB  aJMIHICTPATUBHMX  TOCIYyT  HIOJO0  TOPSAKY  OTPUMaHHS
aJMIHICTPATUBHOI MOCTYTH.

TexHoNoT1UHa KapTKa — JOKYMEHT, B SIKOMY BiJOOpaXXEHO aaropuT™M ik
npeactaBaukiB [IHATI, mo HagaroTh aAMIHICTPATUBHI TOCTYTH.

Peectp anMiHICTpaTUBHUX MOCTYT — MEPeENiK aAMIHICTPATUBHUX MOCIYT, 10
HamarTbes npenctapaukamMu [{HATIT BiamoBigqHO 10 MOBHOBaXKEHb, MepeadadeHIX
YHHHAM 3aKOHO/IaBCTBOM.

AkicTh  aAMIHICTPAaTUBHOI TOCIYTH - CYKYIIHICTh  XapaKTEPHCTHK
aaMIHICTPAaTUBHOT TOCIYTH, IO BHU3HAYAIOTh 1ii 3JaTHICTh 3aJ0BOJIBHATH
BCTaHOBJICH1 200 0YiKyBaH1 OTPeOHW 3aMOBHUKA.

[Tonoxxennst mnpo LIHAII bpomrniB-Ocaacekoi  cenumuoi  pagu OTT -
JTIOKYMEHT, KU onucye ocHOBHI 3acaau aistibHOCTI ITHAII Ta #ioro ygacHUKIB.

Permament IIHAII bpomniB-Ocancbkoi cenumntaoi pamu OTI - moxymeHT,
pO3po0JIeHNI Ha MiACTaBl YHUHHOTO 3aKOHOJABCTBA YKpaiHH B  SKOMY
BU3HAYAIOTHCS OpraHizaiiiHi, TexHI4Hi Ta iHmi ymoBu misuibHOCTI I[HAIL a
TaKOX MPaBUJIa Ta TOPSTOK BUKOHAHHSI TIOKJIAJICHUX Ha HOTO 3aBJaHb.

2. 3arajibHi MOJI0KEeHHSA

Konunenuis po3sutky LleHTpy HagaHHs aAMIHICTPATUBHUX MOCIYT (Hagal —
Konueniisl)  BU3Hauae  opraHi3aliifHO-NPaBOBI ~ MUTAaHHS  CTBOPEHHS 1
¢dynkuionyBanHs llenTpy HaganHs anmi”icTpaTuBHMX mnochyr (nami —L[{HAIT)
Bpomni-Ocaacekoi cenuiinoi pagu OTT.



Mera Konueniii — CTBOpeHHS pIBHMX YMOB JUJIl HaJlaHHA MEUIKaHLSAM
BpomniB-Ocanckkoi 00'efHaHOT TepUTOPIaTBLHOT IPOMaaM, HE3AJIeKHO Bijl CTaTTI,
BIKy Ta (I3UYHMX MOXJIIMBOCTEH HEOOXITHUX aJMIHICTPAaTUBHUX TNOCIYyT B
3py4YHUH Ta JOCTYIMHUI CIIOCOOU.

OcHoBHMMU ckilaioBuMu po3BUTKY [THAII €:

- opraHizailiiine 3a6e3nedeHHs: ctBopeHHs Ta po3BUTKY LIHAII Ta po3nonin
BIAIIOB1AAJIBHOCTI,

-BU3HAYEHHS PEECTPY AaAMIHICTPAaTUBHUX TOCIyr Ta (opMyBaHHS
1HGOpMAIIITHUX 1 TEXHOJIOTTYHUX KapT MOCIIYT;

- 1o0y10Ba €(hEeKTUBHOT CUCTEMH HaJaHHS aJMIHICTPATUBHUX MOCIYT;
- (pynkuionyBanss LleHTpy HagaHHS aAMIHICTPATUBHUX MOCIYT;

- HaB4YaHHS Ta MOoTUBaIlis npamiBHukis [THATL.

3. Omnmuc npodseMu Ta il aKTyaJbHICTH

bpomHiB-Ocanceka 00’€nHaHa TepuUTOpiadbHAa TpoMajga yTBOPHIACS Y
2017p. msaxom J0OpOBUTLHOTO OO0 €qHAHHS TpoMaj OJHIEI 3 TMEpIIUX B
PoxusTiBcbKOMY paiioHi. Ta € oxHiero 3 HebaraThoX rpoma IBano-OpaHKiBITUHH,
sKa 3 OTJIAMY Ha CBiM (pIHAHCOBHI MOTEHIAN € CaMOJIOCTaTHBOI. BiamoBigHO €
3Ha4YHA KUIBKICTh TMOCHYT, Kl HajgalThcs B bpomHiB-OcaachbKiid CEMUIIHIA paji
OTI, a yactuHa mociayr Hamaetbca B pailonHoMy I[[HAII Ta BuKOHaBUMMU
opraHaMH BJIaJId HA palOHHOMY Ta 00JIACHOMY PiBHi.

[cHyrOTh MpOOIEMHU y HaJlaHHI aaMIHICTPATHBHHUX TOCIYT, III0 CTBOPIOIOTH
3HAYHI TPYAHOIII JUIS OJIEpXKyBayiB IOCIYT, 30KpeMa BIJICYTHICTh JOCTAaTHBOI
iHdopMallii 100 TOPSAKY HaJaHHS aAMIHICTPATUBHUX TOCIYT, y OUIBIIOCTI
BUKOHABYMX OpPraHiB ICHYIOTh OOMEXKEH1 JHI Ta TOAWHU NPUHOMY, TEPMIHH,
BCTAQHOBJICHI JJIs HaJaHHS JNESIKUX TMOCIYT, € HEOOIPYHTOBAHO TPUBAJIUMH, YaCTI
3MIHM TOPSAKY HaAaHHS aAMIHICTPAaTUBHUX MTOCTYT.

HeoOXigHiCTh CTBOPEHHS HaNCKHUX YMOB Jisi €PEeKTUBHOT POOOTH OpraHy
MICIIEBOTO CaMOBPSITyBaHHS 00’ €qHAHOI TPOMaaM Ta 3PYYHUX 1 JOCTYITHUX YMOB
JUIST OTPUMAaHHS HACEJICHHSM TPOMAJM YChOTO KOMILUIEKCY aJMIHICTPAaTHBHUX
MOCITYT, CJiJl BIA3HAYUTH, [0 YMOBH Tparli 3HAYHAM YMHOM BILUTUBAIOThH Ha SKICTh
MPUNUHATUX PILIEHb.

CTBOpeHHSI 3pyYHUX 1 JOCTYITHUX YMOB JUIsi OTPUMAaHHS HACEICHHAM
YOPaBIIHCHKUX, aJMIHICTPATUBHUX, COLIAJIBHUX MOCIYr € OJHIEI0 3 TOJOBHUX
3aaa4, mo Mae Bupimutu bpomHiB-Ocancbka cenuniHa paga OTT. Ampxe came 3a
SKICTIO IIUX MOCIYT KOKEH TPOMAJIIHUH OI[IHIOE TYypOOTY JIepaBu MPO HHOTO Ta
piBeHb MOBAarv N0 MpaB 1 TJIHOCTI T'POMaJsHUHA. YTBOPEHHS LEHTPY HaJaHHS



aMIHICTPAaTUBHUX TOCIYT JacTh MOXJIMBICTh, CTBOPUTH HAJCKHI yYMOBHU MJIsI
HaJlaHHSI TOCAaJIOBUMHU Oco0aMHM 00’€IHAHOI TEPUTOPIAILHOI TPOMaAu YChOTO
KOMILJIEKCY TIOCIIYT, SIKi IOBUHHI HaIaBaTHUCSI OPTaHOM MICIIEBOTO CAMOBPSITyBaHHS
CIPOMOKHOI TEPUTOPIATIBLHOT TPOMAJIH.

4. 3apnannga Konmenmii

- 1o0y10Ba €(PEKTUBHOI CUCTEMHU HAJaHHS aJAMIHICTPaTUBHUX MOCAyr B bponiHis-
Ocagncekiii OTI' muisixoM cTtBopeHHsT Ta (yHKUIOHYBaHHS LleHTpy HamaHHs
aJAMIHICTPAaTUBHUX TOCIAYr Ta JBOX BiJJajJeHUX poOOYMX MICIb ISl POOOTH
aaminicTparopiB y c.Kpexosuui ta c.KagoOHa ;

- 3a0e3neyeHHs OTPUMMaHHA TPOMAJIOI0 TOBHOBAXEHb 3 HAJaHHSA yCiX
aJAMIHICTPAaTUBHUX  TOCIYT,  HEOOXIAHUX  TIpomMaJsHaM Ta  Ccy0’ eKTam
rocrnofapioBaHHs, fKl naeneroBaHi abo MOXYyTb OyTH JI€JIErOBaHi JIepP>KaBOIO
opraHam MICIIEBOT'O CAMOBPSAyBaHHS BIJIOBIIHOTO PiBHS;

- 3a0e3ne4YeHHs JOCTYIMHUX Ta 6e30ap’epHUX YMOB ISl OTPUMaHHS
aJAMIHICTPATUBHUX MOCIYT YCIMa MEIIKAHIIMU 00’ €JHAHOT TEPUTOPIaIbHOT
rpomanu (nani - OTT), B TOMy 4uCITi 3aBASKM CTBOPCHHS BiJIJIaJICHUX MICIIh JIJIS
po0OOTH aIMIHICTPATOPIB, 3aJTyYCHHS CTAPOCT J0 HAJIaHHS aAMIHICTPATUBHUX
TIOCJTYT, BIPOBAKEHHS 1H(POPMAIIHHUX TEXHOJIOTIH.

- 3a0e3MeYeHHS TeHASPHOI PIBHOCTI Ta 0COOJIUBUX MOTPEO TPOMaJIsH Ha BCIX
eTanax cTBoOpeHHs Ta pyHkiionyBanas [{THAIL

- MIABUINEHHS SKOCTI HaJIaHHS aIMIHICTPAaTHBHUX IOCIAYr 4Yepe3 aHali3 JaHuX
MOHITOPHHTY X HaJlaHHS Ta PiBHS 3aJ0BOJICHOCTI OJIePKyBadiB.

5. Ilpunuunu gisnsHocti HHAIL:

- TIPUHIIMII Opi€HTaIlli Ha OJEepXKyBadiB aIMIHICTPAaTUBHUX IOCIYI —
dbopmyBaHHA epeKTHMBHOI CHUCTEeMH B3aeMojli mpaliBHUKIB LleHTpy 13
oJlep)KyBauaMu;

- TPUHIHN TOIH(HOPMOBAHOCTI ONIEP)KYBAYIB aaMIHICTPATUBHUX TOCIYT —
3a0e3nedeHHss (QYHKI[IOHYBaHHS TOCTIMHO [it040i CHUCTEMHU 1H(OpPMAIIHHOTO
3a0e3MnedeHHs OJIePKyBayiB;

- TIPWHITUI 3aIliKaBJICHOCTI BUKOHABIIA B SIKICHOMY 1 CBO€YAaCHOMY HaJIaHHI
BiIMMOBITHOT aAMIHICTPATHBHO1 TTOCITYTH;

- IPUHIIAIT HAWMEHIIIO1 i1 — MaKCHUMaJTbHE CIPOIICHHS TEXHOJIOT1l HaTaHHS
aAMIHICTPaTUBHUX TMOCHYTr (3a0e3medyeHHs] MiHIMAIbHO MOXJIMBHX BTpaT
TPYJOBHUX, MaTe€plaTbHUX, YACOBUX PECYPCIB TOIIO);

- 3a0e3meyeHHs THYYKOCTI B HaJaHHI aJMIHICTPATUBHUX TMOCIYT 3
BpaxyBaHHSIM CIIEHU(PIYHUX 0COOIMBOCTEN 1 MOTPED iX OJIepKyBaUiB;



- BCTAHOBJIEHHS 3BOPOTHOTO 3B’SI3KY 13 OJIepKyBauaMH aJIMIHICTPATUBHHX
HOCIIYT.

6. OcnosHi ¢pynkuii [IHAII:
- HaJIJaHHS aMIHICTPATUBHUX MOCIYT;

- KOHCYJIbTYBAaHHS OJIep>KYBauiB aIMIHICTPATUBHUX IMOCIYT IIOAO0 MPUHOMY
BXIJJHUX TAKETIB JOKYMEHTIB, 0OpoOKa JOKyMEHTIB Ta BHAa4a pe3yJbTary
HOCITYTH;

- opranizaiis goctaBku 10kyMeHTiB 13 [IHAII 1o BukoHaBuMX oprasis, 110
OepyTh ydacTh B HaJaHHI BIJMOBIIHUX aJIMIHICTPAaTUBHUX TOCIYT, a TaKOXK
J0CTaBKa BUXITHUX JoKyMeHTiB g0 [THAII,

- 3AJIYUCHHA HpGIICTaBHI/IKiB BHUKOHaBYHNX OpFaHiB JJIIA BI/IpiIHCHHSI Cl'IipHI/IX
IIMTaHb, IO BUHUKAKOTH B Hponeci HaJdaHHA a)IMiHiCTpaTI/IBHI/IX IMMOCIIYT,

- opradizailis npuiiomy rpomassH bpomnis-Ocancbkoi OTT .

7. Opranizauis gissibaocti HHHAITI
[manyBanHA

Peanizarnis Konnenmii 311iCHIOBATUMETHCSI BIATIOBIAHO O IJIaHY 3aXOiB,
Ma€ MIOKBAPTAJIbHO YTOYHIOBATHUCS, MPHU LOMY JCTAIBHIIIC IIaHYIOTHCS POOOTH
Ha HAOJIMKYK TIEpioJ] 1 YTOYHIOIOTHCS TEPMIHM BUKOHAHHS POOIT HA MOAAIBIINX
eramnax.

Cecia bpomnis-Ocancekoi cenuminoi pagu OTI cBoiM pillleHHSIM yTBOPIOE
IIEHTP HaJaHHSA aJMIHICTPATUBHUX IIOCHAYr, SK CTPYKTYPHHH MiAPO3aiI
BUKOHABYOT'O KOMITETY CEJIMIIHOI paju Ta 3aTBepKye cTpykTypy LIHAII

Oco0nuMBO BaXJIMBUM € TPOBEACHHS PO3’SICHIOBAILHOI pOOOTH cepen
MpaIliBHUKIB CENMIMHOI paau I1moa0 HeoOxigHocTi ¢yukmionyBanus [THAIL
Koxna mocagoBa oco0a cenuiiHOl paau MOBHHHA BIMYYBaTH, IO OpraHi3aiis Ta
dynxkiionyBanas [{HAII € oqauM 3 mpiopuTeTHUX HAMPSAMIB AisTBHOCTI bpomrHis-
Ocancwkoi cenuninoi paau OTT.

Po6oua rpyma 3 nutanbs cTBOpeHHs Ta po3BuTKy [{HAIL

Hnst  opranizamii Ta 3a0e3nedenHs ¢yHkmionyBanHs [[HAIT romnosa
BpomniB-Ocaacekoi cenuminoi paau OTIT cTBOproe KoopauHYHOUMIl OpraH -
pobouy rpymny. KepiBHHUKOM poOOYOi Ipynu € 3aCTyHMHUK CEIUIIHOTO TOJIOBH,
3aCTYNMHUK TOJIOBH pOOOUYOi IPYNU — CEKpETap CEJUIIHOI paau, ceKpeTap poOodoi
IpyInu — Aep>KaBHUN PEECTPaTOp, a YICHAMH — KEPIBHUKMU Ta CHELIAIICTH BILIIB,



AK1 € 0e3mocepeIHIMA Ha/laBauaMH aIMIHICTPATUBHUX MOCHYT a TAaKOX JAENyTaTh
CUTBCBKOT paJiu.

['onoBHUM 3aBAaHHSAM poOOYOiI rpynu € 3a0€3NEUYECHHs] BUKOHAHHS ILUIAHY
3axX0/liB IIOJI0 BIIPOBAJKEHHA NPOEKTYy 3 cTBopeHHs Ta po3utky [IHAII. Ha
3acilaHHAX POO0YOi TpymH PO3TIAJAETHCS X1 MOro BUKOHAHHS, aHATI3YIOThCS
npo0iemMu, 10 BHUHUKIM, NOPUIMAIOTbCA  OMNEPAaTUBHI  PIIEHHS  IIOAO
¢yukuionyBanus IIHAII, natorbesa BinnmoBigH1 HopydeHHs. PimeHHs poGouoi
rpynu, € oOOB’SI3KOBUMU ISl BUKOHAHHS yciMa MpalliBHUKAMHU CEJIMILHOI pajiH,
3alydeHUMH 10 cTBopeHHs 1 (yHkuionyBanHs L[HAIL V pa3i morpebu, Taxi
pIlIEHHS] MOKYTh OyTH OCHOBOIO JIJIsl PO3MOpsKeHb TooBu bpourHiB-Ocanchkoi
cenuiHoi paau OTT'.

Opranizaiiiiini nuTaHHs cTBOpeHHs Ta po3BUTKY [IHAII
B nporuieci crBopenns [ITHAIT HeoOXiaHO BUPIINTH HACTYTIHI 3aBJJaHHS

- po3poOWTH Ta 3aTBEPAUTH HOPMATUBHY JOKYMEHTAI[IIO IIOJ0 CTBOPCHHS
nistmeHOCTI [ITHAIT (30Kpema: 1mosokeHHs PO CTBOPEHHS, PETJIaMEHT POOOTH);

- 3aTBEPJUTH TEpeNiK aJAMIHICTPAaTUBHUX IMOCIYT, po3poOuTH iH(MOpMaIiiiHiI Ta
TEXHOJIOT14H1 KapTH 3T1IHO MEPeTiKy;

- BHECTH 3MIHM 70 TOJIOKEHb BIAUIIB, MOCAJAOBUX IHCTPYKIIiH 0ci0 B YacTUHI
CIIIBIIpAIli, a caMe 3HAXOJ[PKEHHS Ta BUKOHAHHS CBOiX 000B’s13KiB B [THAITI;

- CTBOPEHHS BiJIJIaJICHUX MICIb 11 poOOTH aaMiHICTpaTOpiB y cenax Kpexopuui
ta Kago6na bpomniB-Ocancekoi OTT;

- BU3HAYHUTH MOXJIMBICTh CTBOPEHHS €IMHOI KOMIT FOTEPHOI CITKH 13 BUXOJIOM JI0
KOXXHOTO Bimainy, Mo 3aaisauii B pobori [THAII ta cTBOpeHHS BiAMOBITHOTO
IPOrPAMHOI0 3a0€3MCUYCHHS;

- po3poOuUTH cXeMH JOKyMeHTooOIry Mk mpaniBaukamu [THAII 1 npamiBHuKaM#u
BIAMOBIAHHUX BIAALUTIB;

- BHU3HAYUTH JpKepena (iHAHCYBaHHS MaTepialibHO-TEXHIYHOTO 3a0e3redeHHs
[THAIT;

- pO3pOOUTH Ta BUTOTOBUTH MaTepiain /Il HAMMOBHEHHS iH()OPMAIIHHUX CTCH/IIB;

- BU3HAUHUTU TeMaTI/IKy, [IJJaH HaB4YaHb, HpOBOI[I/ITI/I HaB4YaHHA 111 HpaHiBHI/IKiB
[THATT;

- BXHTTS 3axodiB i opraizamii Haganas depe3 [IHAII ammiricTpaTHBHHX
MOCAYT 3 BHJAAYl MacmopTa TpoMaJsHMHA YKpaiHW Ta MacropTa TrpoMajsHUHA
VYkpainu ais BUI3AY 3a KOPAOH, a TaKOX HaJaHHSA aJMIHICTPAaTUBHHUX MOCHYT Y
cepi coriaabHOTO 3aXUCTy HACEJICHHS, TEHCIMHOTO 3a0e3MeYeHHS



- 00CIyroByBaHHS B OOTPYHTOBAHUX BUMAJKaX Cy0’ €KTIB 3BEPHEHHS 3
0COOJIMBUMU NIOTpeOaMU 3 BUI310M JI0 iX HACEJIEHUX ITYHKTIB Ta/a00 MOMEIIKaHHS;

- OpraHizyBaTH NpPOBeAEHHs 1H()OPMaALIHHO-PO3’ ACHIOBAIBHOI KaMIIaHii 040
nisiibHOCT1 LIHAII, B Tomy umncini uepe3 BeO-cropinky bpournis-Ocancbkoi OTI B
Mepexi [atepHer Ta cropinky bpomrHiB-Ocancekoi OTI y corianbHii Mepexi
FACEBOOK;

[IpencraBuuku [HAII 31iiiCHIOIOTH KOHCYJNbTALIiHY JISJIBHICTD Ta
OpUiioM JIOKYMEHTIB BIJ] OJEpXyBaudiB aaMiHICTpaTUBHUX nocayr B Llentpi
YIPOAOBK YChOTO 4acy Horo poOOTH BiJMOBIAHO A0 OMHUCIB poOoYMX Micis. B
omuci poboyoro Micus 3a3HayarTbes (QYHKLIL, MOPSAOK poOOTH, TMpaBa Ta
000B'sI3KM TIpaIliBHUKA, 3a/isiHOTO0 Y poOoTi LleHTpy.

[Tpu momanpIIOMy Meperiisaii MoCaqOBUX THCTPYKIIHM MPaIiBHUKIB CEMUITHOT
paau B HHMX TOBHHHI OyTH BijmoOpaxeHi OOOB’SI3KM Ta BIAMOBIAAIBHICTH 3a
3aiicHeHHs misapHOCTI B IITHATLL

BuxonaBui opranu 3a0e3medyloThb pPO3TJS] 3BEPHEHb  OJIEPKYBauiB
aJMIHICTPATUBHUX TMOCIYT, MATOTOBKY HaJIEKHUX JOKYMEHTIB Ta iX mepeaady 110
[MHAIL

[Topsimox podotu IITHAII Bu3HaUaeThCs periiaMeHTOM HOro poOoTH.

HananHs aaMIiHICTpaTHBHHMX TIOCIYT iX OJep)KyBadaMm 3IIHCHIOIOTBCS Ha
Oe30rIaTHIA OCHOBI, KpiM HaJaHHSA THX IOCIYT, IO BUATOBIAHO 0 YHUHHOTO
3aKOHOJABCTBA HAMAIOTHCS HA IUIATHINA OCHOBI.

8. Haganus aaMiHICTPATUBHMX MOCJIYT

AIMIHICTPAaTUBHI IMOCIYTH HATAIOTHCS BIAMOBIIHO J0 iX TEXHOJOTTYHUX Ta
iHbOpMAIITHUX KapTOK, IO 3aTBEP/KYIOTHCS KEpPIBHUKAMHU aIMIHICTPATUBHUX
OpraHiB Ta MOTOKYIOTHCS TOJIOBOIO CEITUIITHOT PaJIH.

[apopmariitna KapTka mnpu3HAUYeHa s 1HQOPMYBaHHS OJEPKyBayiB
aAMIHICTPAaTUBHOI TMOCIAYTrd WIOAO TMOPSAKY 11 oTpumanHsA.  OpxepkyBau
aaMIHICTPATHUBHOI TIOCIIYTH MOXKE€ O3HAHOMHUTHCS 3 iH(QOpMAIiiiHOIO KapTKOIO B
CJICKTPOHHOMY BUTIIAAI1 Ha caiTi bpomHiB-Ocancbkoi cenumaoi pagu OTT .

TexHnomnoriyna kapTka € BHyTpimHIM gokymeHntoM [IHAII, B saxomy
BiTOOpa)XEHO aJTOPUTM il TMpAIliBHUKIB BUKOHABYMX OPTaHIB, 3aIy4CHHX
MiATIPUEMCTB, YCTAHOB, OpraHi3aIlii, Mo HaTAI0Th AIMIHICTPATUBHI TIOCITYTH.

Texnonmoriuna Ta iH(dopMamiiiHa kapTka (OPMYETbCA 3a  €IUHOIO
CTPYKTYPHOIO CXEMOIO, III0 MICTUTh OCHOBHI1 PO3/ILIH:



- BHYEpPIHUN TEpeliK JOKYMEHTIB, HEOOXIAHUX [JIsi OTPUMAaHHs
aJAMIHICTPATUBHOI MOCIYTH;

- BUMOTHU JI0 JIOKYMEHTIB, 110 HAIAIOThCA OJEp KyBauaMu aJMiHICTPATUBHO1
MOCIYTH;

- MOCHIIOBHICTh I  oJlepKyBaya aJIMIHICTPATUBHOI TOCIYT'M Ta
BUKOHABYOI'O OpraHy, 110 HaJa€ aMIHICTPATUBHY MOCIYTY;

- iHopMaIlit0 PO CTPOKU HAJIaHHS aMIHICTPATUBHO1 TOCIYTH;
- IepeNiK IPUANIHUX (aKTIB, 110 € MIACTABOIO JIJIs MOYATKY A1i;

- 1HOpMaIliI0 NMPO TUIATHICTH/O0E30MIIATHICTh aJAMIHICTPATUBHOI MOCIYTH, B
TOMY YHCII 13 3a3HAYEHHSIM pPO3MIpY IUIaTH Ta PEKBI3UTIB AJis IUlaTexy (B pasi
IJIaTHOCTI);

- Tepeslik HOPMAaTHUBHO-NPABOBHX JOKYMEHTIB, IO PETYJIIOIOTh HaJaHHS
aJMIHICTPATUBHOI MOCTYTH;

- IMJICTaBH ISl BIIMOBH B HaJIaHH1 aIMIHICTPATUBHOI MOCIYTH;

- pe3ynbratr Aii, popma HamaHHS ATMIHICTPATUBHOI MOCIYTHM Ta MOPSAIOK
nepenayi pe3yJbTarTy;

- TOPSAMIOK OCKapKeHHs i (0e3qiIbHOCT) 1 NPUHHATUX PIIIEHb, IO
3M1MCHEH1 ITPY HAJIaHH1 aJIMIHICTPATUBHOT TTOCITYTH.

OnepxyBadl aaMIHICTPATUBHOI TOCIYTH MOXYTh OTpUMaTH iHGOpMAIlio
PO HNOPANOK 1i HAJAHHS HUISIXOM:

- OTpUMaHHS TTMCHMOBOI BIJIIOBI/I HA CBOE 3BEPHCHHS;
- Tenie(POHHOT KOHCYJIBbTAITIT;

- o3HaioMJeHHs 3 iHpopMmairiero B mpuminieHHi [{HATII na iHpopMamiitHux
CTeH/1aX, 0€3KOIITOBHOTO OTPUMAHHS BiAMOBITHUX 1H()OpPMAIIHHUX TOBITHUKIB (Y
pasi ix ApyKyBaHHS);

- O3HAWOMJICHHS 3 BIAMOBIAHOIO iHGOpMaIi€cr0o Ha OQIIIHHOMY CaWTi
BbpomniB-Ocancekoi cenuinoi paagu OTI .

9. Hapuanna Ta MmoTuBauisa npauisuukis ITHATI
HapuanHs mpaliiBHUKIB

Ha Bcix eranax ¢ynkuionyBanua [[HAII noBUHHO MpOBOAUTHUCS HaBYAHHS
Ta TIABMINCHHS KBamidikaiii mnpamiBHuKiB LleHTpy, mo06 3abe3meuntu ix
MOXJIMBICTh BHUKOHYBAaTH CBOi (DYHKIIi 3 HaJaHHS SIKICHUX aJMIHICTPAaTUBHUX
MOCIIYT.



Takox TOBHHHI TPOBOJUTUCS 3aXOJ, CHPSAMOBAHI Ha TIJBUILCHHS
MOTHBALli MpPALIBHUKIB BUKOHABUMX OPraHiB BIaAd, 3a1y4eHUX IO POOOTH B
[THALII, ix no3uTHBHE CTaBIEHHS 0 peaji3ailii 3a3Ha4eHOr0 MPOEKTY.

Meroto HaByaHHs € 3a0e3Ne4YeHHs MHOro YYacHUKIB 3HAaHHAMM Ta
MPaKTUYHUMU HaBUYKaMH, HEOOX1THUMU /I HAJAHHS SIKICHUX aMIHICTPATUBHUX
MOCJIYT, & TAKOXK PO3YMIHHSIM 3arajibHOTO MPOIECY CTBOPEHHS Ta (YHKIIIOHYBaHHS
ITHAIL

JI1s1 mOCSATHEHHS 111€1 METH HEOOXIIHUM € CHUIbHE HaBUYaHHS YCi€l KOMaHIH,
SIK€ BKJTFOUATUME 3HAYHY YaCTKY MPAKTUUYHHUX POOIT Ta OOTOBOPEHb.

[IpoBenieHHs ONMUTYBaHHS MpalliBHUKIB

s sikicHoro @yskiionyBanHst LIHAIT HeoOXi1HO MPOBOIUTH aHKETYBAaHHS
npaiiBHUKIB LleHTpy (3a MOXJIMBOCTI, aHOHIMHE) IOAO iX 3aJI0BOJICHOCTI Ta
0adeHHd HUMU OCHOBHUX Ipobisiem B nismbHOCTI [IHAII Ta B ix ocoOucTiii po6orTi,
OCHOBHUX 3aBJaHb, IO CTOATh mnepes Humu. OTpuMana iHopmallis MOBHHHA
BpPaxoOBYBAaTUCh MPU BU3HAYEHHI MOPSAKY BUKOHAHHS MPOIECIB, X ONTUMI3AILl.
Taki aHkeTyBaHHS MAarOTh CTaTH PETrYJISPHUMH, a iX pe3yibTaTH MaioTh OyTH
BaXUIMBOIO  1H(pOpMalliero s aHamizy  AisibHocTi  LlenTpy  HagaHHs
aIMIHICTPATUBHUX TIOCIIYT.

3a0X04eHHS MpalliBHUKIB

BripoBamkeHHs: TipoekTy 3 pedopMyBaHHS HaJaHHS aJMIHICTPATHBHHUX
MOCTYT JUTsl TIPAIiBHUKIB BUKOHABUMX OPTaHiB € HOBUM 3aBJaHHSM, 10 BUMAarae
JIOJIATKOBOTO Yacy Ta 3yCHWJib. TOMY CIIiJ 3ampoBauTH Pi3HI (POpMH 3a0XO0UCHHS
JUIS CIIBpOOITHHUKIB, SIKi TPOJEMOHCTPYBaJld BHCOKI pe3yJbTaTH B peajizallii
npoekty. lle Moke OyTm 5K MaTepianbHe 3a0XO4yeHHs (Tpemii, OIIaTH,
BUHArOPOJIX TOIIO), TaK 1 1HII 3aX0AU 3a0X04YCeHHS (TOISKHA, TPAaMOTH TOIIIO ).

BaxxnmuBo, mo0 3axoaud 3a0XO4YEHHsS IMPAIliBHUKIB  3aCTOCOBYBAJIMCS
peryisipHo, OyiaM JOCTYMHI I YCiX MOcagoBUX oci0, mob iHdopmarlis mpo
BiJ[I3HAYECHUX TMPAI[IBHUKIB IHPOKO PO3MOBCIOKYyBanacsa. Ciim 3acTOCOByBaTd
IHCTPYMEHTH OIIEPATUBHOTO 3a0XOYCHHS HAaBITh 32 HEBEIHKl JTOCSTHEHHS
(moumHaIOYM 3 YCHOI TOJSKH TOJIOBU CEIUIIHOI paau ocoOucTto abo Ha Hapaui
amapary).

10.Indopmaniiine 3a6e3neuennst IHAII
Y IIHAII po3mintyeTbes Ta € 3arajJbHOIOCTYITHOO Taka iH(hOpMaIlis:
- peecTp aAMIHICTPATUBHUX MOCIIYT;

- iHpopMaIiiiHi KApTKU HATAHHS aIMIHICTPATUBHUX MOCIYT;



- Mpi3BHUILlA, IMEHA, MO OAaThbKOBI KEPIBHUKIB CEIMUIIHOI pajau, TOJAUHHU
[IPUKHOMY;

- popMynsipu 3asiB, 3pa3Ku iX 3alIOBHEHHS;

-iHma iHdopmarllisi, HeoOXimHa s 3a0e3MeueHHs SKICHOTO HaJlaHHS
aJMIHICTPATUBHUX TTOCIIYT.

Y HHAII dopmyeThcss Ta BeAeThCS €IEKTPOHHaA 0a3a JaHUX 3BEPHEHD
0JIep>KyBauiB aJIMIHICTPAaTUBHUX MOCHYT.

11. ®inancyBanns aisnbHocTi IITHATIL

®dinancyBanHsi nmotouHoi AisuibHOCTI ITHAII 3miiicHIOETBCS 3a paxyHOK
KOIITIB MICHEBOro OOJDKETYy Ta 3allydeHHS KOMITIB MDKHApPOJHOI TEXHIYHOI
JTOTIOMOT!.

JIiist moKkpalanas 00CIyTrOBYBaHHS OIEPKYBadiB aJIMIHICTPAaTUBHUX MOCIIYT
CeNIMIIHA paja MOXE YKIaJaTh JOTOBOPH Ha HAJaHHS CYMyTHIX MOCIYT -
HOTapiyca, po3MillleHHs OaHKOMaTy, KOMIIOBaJIbHOIO amapaTry Tomio. | 0JoBHUM
KpUTEpiEM KOHKYPCHOTO BiAOOPY Ha/laBadiB CyMyTHIX MOCIYT OyJe CHHXPOHHICTb
ix poboru 3 pexumom pobotu ITHAII ta BpaxyBaHHsS mMOTpe® oOnepKyBadiB
aMIHICTPATUBHUX TTOCIIYT.

12. OuikyBaHi pe3yjabTaTn
Jlns onep KyBaviB aIMiHICTPATUBHUX MOCIIYT

- 3a0e3nedeHHs] MPO30POCTi, BIAKPUTOCTI Ta 3pO3yMuIOCTI Hi y cdepi
HaJaHHS aJIMIHICTPATUBHUX MOCIYT;

- BUKOHAaHHS CTaHJAPTHHUX, CHPOIICHUX MpOIEenyp Uil OTpPUMaHHS
0a)kaHOTO PE3YNIbTATY;

- 3MCHIIICHHS Yacy, HEOOXiHOTO ISl BiJIBiyBaHHS BHKOHABYUX OPTaHiB,
MPUYETHUX JO TIATOTOBKM Ta HaJaHHA JOKYMEHTIB PEECTPAIlIfHOTO Ta
MTOTO/KYBAJIBHOT'O XapaKTepy;

- OTPUMAaHHS MAaKCUMYMY aJMIHICTPAaTHBHUX MOCTYT B OHOMY MICIIi;

- 3pY4YHUH [JIS CIIOKHMBAYIB aJMIHICTPATUBHUX TOCIYT PEXKUM poOOTH
[THAIT;

- BukoHaHHs [THAIT ¢yHKk1ii m11oa0 oTpuMaHHs BHYTPIIIHIX TOTOXKEHb Ta
BHCHOBKIB.



Jns npencraBuukiB [ITHAIL ski npuyeTHi 10 HagaHHS aAMIHICTPATUBHUX
HOCIIYT:

- 3MEHIIEHHS 4Yacy Ta 3yCWib Jis1 OQOPMIIEHHS BXIIHUX/BUXITHHUX
JIOKYMEHTIB,;

- BIOPAJIKYBaHHS pOOOTH 3 JOKYMEHTAMH, MPUCKOPEHHS iX MOIIYKY Ta
BUKJIFOYEHHSI BTPAT JOKYMEHTIB;

- IOKpalllCHH:A CTaHy BHUKOHAaBCBHKO1 I[I/ICI_[I/IHJ'IiHI/I;

- YHHMKHEHHs AyOJIOBaHHS 1M, IOB’SI3aHUX 3 BBEACHHSIM AaHAJIOTI4YHOI
iHopMaIlii Ha pi3HUX eTanax poOOTH 3 aHAJIOTTYHUMH JTOKYMEHTaMH;

- CTBOPEHHS €JIMHOrO 1H(POPMALIMHOIO MPOCTOPY 300py, HAKONMMYEHHS,
aHai3y BCiX BUAIB iH(poOpMaIlii;

- MIJBUILIEHHA €(QEKTUBHOCTI POOOTH MPAIIBHUKIB IUIIXOM 3MEHIIEHHS
KUTBKOCTI OJHOTHUIHUX PYTUHHUX OIeEpaiiii Ta 30CEpe/KEHHS yBaru Ha
MiIBUIICHH] SIKOCT1 00CITyrOBYBaHHS 3aMOBHUKIB.

Jlnst kepiBauITBa bpomHiB-Ocanckkoi cenumiHoi pagu OTT:

- MJBHUIICHHS MPO30POCTI Ta KEPOBAHOCTI MISIBHICTIO Y cdepi HamaHHS
aMIHICTPATUBHUX TTOCIIYT;

- ONEpaTUBHUM MOHITOPUHI Ta KOHTPOJb 3a OYyIb-IKOI JISTIBHICTIO,
OB’ SI3aHOIO 3 HaJJaHHSAM a/IMiHICTPaTHBHHUX MOCIYT.

13. Tepmin peanizaunii KoHuenmii

2018 — 2022 poxkwu.



